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RESOLUTION OF THE UNION COUNTY UTILITIES
AUTHORITY AUTHORIZING THE DISPOSPAL OF
CERTAIN ARCHIVED AUTHORITY FILES

WHEREAS, the County of Union, New Jersey has previously developed the Union
County District Solid Waste Management Plan in accordance with the New Jersey Solid Waste
Management Act for the purpose of managing the disposal and/or recycling of solid waste
generated in Union County; and

WHEREAS, the Union County Board of Chosen Freeholders has designated the Union
County Utilities Authority (the “Authority”), in accordance with the Solid Waste Management
Act, as the implementing agency for its Solid Waste Management Plan; and

WHEREAS, the Authority is required to maintain all records as directed by the Division
of Revenue and Enterprise Services - Records Management Services in the New Jersey
Department of Treasury; and ‘ ~ |

WHEREAS, the Authomty may not dispose of any of its records w1th0ut the prior
approval of the Division of Revenue and Enterpnse Serv1ces Records Management Services in
the New Jersey Department of Treasury, and a

WHEREAS, the files set forth on the attached hst have been prevmusly approved for
disposition by Suplee Clooney & Company, the Authonty s Auditor, and are pending approval
by the Director of the Division of Revenue and Enterpnse Serv1ces Records Management
Services in the New Jersey Department of Treasury :

NOW, THEREFORE, BE IT RESOLVED by the Union County Utilities Authority as
follows:

Section 1. The Union County Utiliti;:s"Authdrity Board of Commissioners has reviewed
and acknowledges the attached list of records to be disposed, as approved by Suplee Clooney &
Company and, pending the Authority’s receipt of approval by the Director of the Division of
Revenue and Enterprise Services - Records Management in the New Jersey Department of
Treasury, hereby authorizes the disposal of said files by the Authority’s Comptroller or his
designee.

Section 2. This resolution shall take effect immediately.



Depariment of the Treasury, Division of Revenue and Enterprise Services, Racords Management Services '

instructions: : 1.Reguesting Agency Name and Address
This request must be submitted prior to the disposition of any public P
REQUEST AND  |ecords. ltems 1. through 14 must be Gompleted in full and ltems 15.A COUNTY UTILITIES & AUTHORITIES

and 15.8 signed for flscal records. NOTE: In the event of an unexpected | 1499 US Highway One Rahway NJ 07085 . |
AUTHORIZATION FOR scanning failure, until the problem is resolved, the form may be sent to: {732) 382-9400 Extn: 228 . .
RECORDS DISPOSAL DISPOSAL REQUESTS, Department of the Treasury, Divislon of

Revenue and Enterprise Services, Records Managemsnt Services, P.O, 1A Agency Retentlon Schedule Number
Box 661, Trenton, N.J, 08625-0861. Questions, call 608-530-7491. £820000 - 009

2, Request 1d/Date 3. Requested By  (Requesting Agency Signature) {. Request Approved By  {Custodlan of Public Record Signature) 5. Records Manager

24813 LisaDaSiva Joseph Bodek § 7 _ |usaDasSiva
714/2014 Dep Clerk/Office zuammmu,m e A Q ﬂ.@ - \m\u\“&\&\ .

B.Archival Review 7. Early Records Disposal  {Due to Document Conversion or Damage) /

8. Comments - Document Conversion or Damage

Not Required Microfilm Digital Image Damaged Records Certificate

Authorization Is hereby requasted for the disposat of the following public records in accordance with New Jersey P.L. 1853, ¢. 410 as amended. It is further certified that the record serles

listed hereln have sxceaded their respective retention periods and are not involved in any action, such as a pending OPRA request, litigation, or anticipated litigation as per the Federal
Rules of Civil Pracadure, December 2006; and are not required for a prasent or a future audit.

# 9. Record "10. Record Series Title +11.Retention 12.Inclusive Dates 13.Dispose 14.Volume
Serles # Perlod From (MMAYYYY) | To (MM/YYYY) After {In Cublc Feet)
1]0100-0003 |Cash Disbursements - Monthly History 3 Years 01/1885 12/2010 . 10.00
* Auditor Verification Required .
2}0301-0001 {Blds end Proposals (Original) 6 Years 011985 12/2007 20.00
* Auditor Verification Required
3|0801-0002 |Blds and Froposals (Copy) 3 Years 01/1885 12/2010 10.00
» Auditor Verification Required : .
410804-0001 |Purchase Order File {Original) 6 Years 01/1995 12/2007 ’ 3,00
* Auditor Verification Required
For Records Management Services Use Only 2 . Total Volume :
15. Audit Veriflcation . 16, Authorization 17. Disposition
16.A §ms§ 16.A Authorizatlon Date " }16:8 Authorization Number .
15.8 Date ) 16.C Authorizing Signature, Records Management Services 17.A Verlfication Signature v 17.B Date
\)/\J f /./V/ wmﬁ.moakv‘m\m" s . . :

Form No, CR-AA-0005 (rav, 09-11-2012) Paga1of4

Run Date: 7/16/2014 1:18:49 PM
Authorization Date: 07/28/2014 Authorization Number: 516468 Page 2 of §



Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

1. Requested Agency Name (Name, Address and Telephone No)

DISPOSITION REQUEST COUNTY UTILITIES & AUTHORITIES

REVIEW SUMMARY SHEET 1498 US Highway One Rahway NJ 07065
(732) 382-9400 Exin: 228

1..A Agency Retention Schedule Number: C820000 - 009
2. Request ID 3. RIM Request ID |4. Request Date 5. RMS Review Status 6. Authorization Number 7. Authorization Date
21813 . 7/14/2014 Authorized 516469 7/28/2014
8. Agency Review Comments:
9. Review Comments: AC
" Review Series " From To . RMS Review Agency Review Dispose Volume cww_ﬂum\ nm s
Status Number (MM/YYYY) (MM/YYYY) Comments Comments After (in cu. ft.) (in cu. ft.)
1 Authorized 0100-0003 01/1995 ~ 122010 . 10.00 0.00
2 Authorized 0301-0001 01/1995 12/2007 A 20.00 0.00
3 Authorized 0301-0002 | 01/1995 12/2010 10.00 0.00
4 Authorized 0304-0001 01/1995 12/2007 3.00 0.00
5 Authorized 0327-0001 © 01/1985 12/2007 . 3.00 0.00
e Authorized 0511-0000 01/2013 12/2013 1.00 0.00
7 Authorized 0503-0001 0171995 12/2010 . 3.00 0.00
8 Authorized 0503-0002 01/1995 12/2010 5.00 0.00
9 Authorized 0517-0001 01/2004 12/2007 1.60 0.00
10 Authorized 0517-0002 01/2004 12/2010 1.50 0.00
11 Authorized 0601-0001 + 01/2004 12/2010 . 1.00 0.00
12 Authorized 0607-0000 01/2004 12/2007 1.00 0.00
13 Authorized 0703-0001 01/1999 12/2006 : 1.00 0.00
14 Authorized 0309-0001 01/2003 1212007 12.00 0.00
15 Authorized 0002-0000 01/2005 12/2007 12.00 0.00
16 Authorized 0409-0001 01/2002 12/2007 1.00 0.00
Total: 86.00 0.00
Authorization Date: 07/28/2014 Authorization Number: 516468 Page 1 of § . Page 10f 1

Run By: bwhetstone Run Date: 7/28/2014 3:31:28 PM




Instructions:

Deparimant of the Treasury, Divislon of Revenue and Enterprise Services, Records Management Services

REQUEST AND
AUTHORIZATION FOR
RECORDS DISPOSAL -

This request must be submitied prior to the aﬁncmaos of any public
rgcords, items 1. through 14 must be complsted in full and tems 15.A
and 15.B signed for fiscal records, NOTE: In the event of an unexpected
scanning fallure, until the problem is resolved, the form may be sentto:
DISPOSAL REQUESTS, Depariment of the Treasury, Division of
Revenue and Enterprise Servicas, Records Management Sewvices, P.O.
Box 661, Tranton, N.J, 0B625-0661. Questions, call 609-530-7491.

COUNTY UTILITIES & AUTHORITIES

1488 US Highway One Rahway NJ 07065
(732) 382-8400 Extn; 228

1.A Agency Retention Schedule Number
(550000 - 002

2. Request ld/Date 3. Requested By  {Requesling Agency Signature) . Request Approved By  (Custodian of Public Record Signature}  §. Records Manager
21873 Lisa Da Siiva Joseph Bodek % g Lisa Da Silva
Deputy Clerk/Ofiice M , 4
71612014 i e el o e A Dot copt z
B.Archival Review 7. Early Records Qm./@umm_ {Due to Document Converslon or Damage)  |{8. Comments ~ Document Converslon or Damage
Not Required Microfilm Digital Image Damaged Records Cerlificate

Authorization Is hersby requested for the disposal of the following public racords in accordance with New Jersey P.L, 1953, ¢. 410 as amended. It is further certifled that the record serles

listed herain have exceeded their respactive retention perlods and are niot involved In any action, such mw a pending OPRA request, litigation, or anticipated iltigation as per the Federal
Rules of Civil Procedure, December 2006; and aré not required for a prasent or a fulure audit,

# 8. Record 10. Record Serles Title 11.Retention 12.Incluslve Dates 13.Dispose 14.Volume
Serles # .. Period From (MM/YYYY) | To (MM/YYYY) After (in Cuble Fest)
1}0801-0000 |New Jersey Solid Waste Report -Department of 6 Years 01/1995 12/2007 8.00
Environmental Protection Applications and Reporls B
2|0608-0000 |Inspsctor's Reporls & Years 01/2000 12/2007 12.00
3|0620-0003 {Hauler File « Waste Origin And Waste Disposal Form S Years 01/2000 12/2007 8.00
410752-0000 {incident Case File 6 Years 0111985 12/2007 12.00
5{0753-0000 {Tonnage Reports - County improvement - Enforcement 8 Years 01/1895 12/2007 ; 12.00
For Records Management Servicas Use Only : Total Volume : 48,00
15, Audit Verification - 16. Authorization ' 17. Disposition
15.A %m? 16.A Authorlzation Date 16.8 Authorlzation Number
15.8 Date 18.C bznsoqu“mmﬁzﬁs‘m. Records Management Services 17.A Veriiication Signature 17,8 Date
’ . Fom No, CR-AA-0005 (rev. 09-11-2012) Page 1 of §

Authorization Date: 07/28/2014 Authorization Number: 516473 Page 2 of 2

Run Date: 7/16/2014 4:34:37 PM




Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

1. Requested Agency Name (Name, Address and Telephone No)

DISPOSITION REQUEST COUNTY UTILITIES & AUTHORITIES

REVIEW SUMMARY SHEET 1498 US Highway One Rahway NJ 07065
(732) 382-9400 Extn: 228

1. A Agency Retention Schedule Number: C550000 - 002
2. Request ID 3. RIM Request ID | 4. Request Date 5. RMS Review Status 6. Authorization Number 7. Authorization Date
21873 . 7/16/2014 Authorized 516473 7/28/2014
8. Agency Review Comments:
9. Review Comments: AC
" Review Series From To RMS Review Agency Review Dispose Volume c%MMmme
Status Number (MM/YYYY) | (MM/YYYY) Comments Comments After (in cu. ft.) Mﬂ n cu. ft.)
1 Authorized 0601-0000 01/1985 12/2007 . 6.00 0.00
2 Authorized 0608-0000 01/2000 1212007 12.00 0.00
3 Authorized 0620-0003 01/2000 12/2007 6.00 0.00
4 Authorized 0752-0000 01/1895 12/2007 12.00 0.00
5 Authorized 0753-0000 01/1995 12/2007 ) 12.00 0.00
Total: 48.00 0.00
Authorization Date: 07/28/2014 Authorization Number: 516473 Page 1 of 2 ' Page 10of 1

Run By: bwhetstone Run Date: 7/28/2014 3:36:3% PM




Depariment of the Treasury, Division of Revenue atd Enlerprise Sarvices, Records Management Services

Instructions: '
. This request must be submitted prior to the disposifion of any public
REQUEST AND . irecords. Itams 1, through 14'must be completed in full and Rems 15.A

and 15.B signed for fiscal records. NOTE: In the event of an unexpected
AUTHORIZATION FOR scanning amm_ca. until the problem Is resclved, the form may be sent to:
RECORDS DISPOSAL’ DISPOSAL REQUESTS, Depariment.of the Treasury, Divislon of
Revenus and Enterprise Services, Records Management Services, P.O.
Box 661, Trenton, N.J. 08625-0661. Questions, call 609-530-7491,

COUNTY UTILITIES & AUTHORITIES

1458 US Highway One Rahway NJ 07085
(732) 382-9400 Extn: 228

1.A Agency Retentlon Schedule Mumber
C820000 - 009

21813 Lisa Da Siva - Joseph'Bode

2. Request Id/Date 3. Requested By  (Requesting Agency Signature) #. Request Approved By  (Custodian of Public Record Signature)
. Lisa Da Silva.
71412014 Dep Clerk(Office z_msmm e s ) %mw w LSEr ’ Nm %

. Records Manager

5. Archival Review 7. Early Recards Disposal  (Due to Document Conversion or Damags)

Not Required Microfiim " {Digital Image Damaged Records Certificate

8. Comments - Document Converslon or Damage

_{Rules of Civil Procedure, December 2006; and are not required for a present or a future audit.

Authorization Is hersby requested for the disposal of the following public records I accordance with New Jarsey P.L. 1853, . 410 as amended. It is further certified that the record series
fisted herein have excesded thelr respective ratentlon periods and are not involved in any action, such as a pending OPRA request, litigation, or anticipated lifigation as per the Federal

# 9. Record 10, Record Serles Title 11.Retention ‘ 12.nclusive Dates 13.Dispose 14.Volume
Serles # Perlod From (MMYYYY) | To (MMIYYYY) After {in Cubic Feet)
510327-0001 [Voucher/Warrant File (Original) 6 Years . 011895 12/2007 . 3.00
* Auditor Verlfication Required .
65{0511-0000 {Recordings of Publlc Meetings - Public Officials - 80 Days after 01/2013 12/2018 1.00
‘ Audio/Video {Analog and Digltal) summary or .
verbatim
. transcript have
been approved
by the governing
body
710503-0001 {Correspondence - General External 3 Years .01/1898 12/2010 3.00
810503-0002 |Correspondence - Administrative internal Perlodlc review 01/1985 . 12{2010 5.00
For Records Management Services Use Only ! , Total Volume : 12.00
15. Audit Verification 16. Authorlzation 17. Disposition
GN\M“.“MMW m§ ' 16.A Authorizatlon Date 16.8 Authorlzation Number
15.B Date . 16.C Authorlzjna §lanature. Recotds Management Services 17.A <a~§3zo.= Signature 17.8 Date
. , ) Form No, CR-AA-0005 {tev. 08-11-2012) Page2ol4

Authorization Date: 07/28/2014 Authorization Number: 516469 Page 3 of 5

Run Date: 7/16/2014 1:19:49 PM



Depanment of the Treasury, Divisfon of Revenue and Enterprise Services, Records Management Services
Instructions: .

. This request must be submitted prior to the disposition of any public
REQUEST AND records. llems 1. through 14 must be completed in full and ltems 15.A COUNTY @.:E._._mm & AUTHORITIES
and 15.8 signed for fiscal records. NOTE: In the event of an unexpected | 1499 US Highway One Rahway NJ 07065
AUTH ON~NP.M~OZ FOR scanning failure, until the problem Is resolved, the form may be sentto: | (732) 382-9400 Extn: 228
RECORDS DISPOSAL DISPOSAL REQUESTS, Department of the Treasury, Divislon of
_ |Revenue and Enterprise Services, Records Management Services, P.O. 1.A Agency Retention Schedule Number

Box 661, Trenton, N.J. 08625.0661. Questions, call 609-580-7491. C820000 - 009
. Request Id/Date 3. Requested By  (Requesting Agency Signature) 4. Request Approved By (Custodian of Publlc Record Signature)

5. Records Manager

24813 UsaDaSllva - . gommn.:.moamx \\ § Lisa Da Siva
FHajaota_|oep Clemomee bz v 1) o) ea WL L

5,Archival Reviaw 7. Early Records Disposal  (Due to Document Conversion or Damage) {8. Comments ~ Document Converslon or Damage
Not Required Microfitm Digital Image Damaged Records Certificate ‘

Authorization is hereby requested for the disposal of the following public records in accordance with New Jersey P.L. 1953, c. 410 as amended. It is further certified that the record series
listed herein have excesded thelr respective retention periods and are notinvolved in any action, such as a pending OPRA reguest, fitigation, or anticipated litigation as per the Federal
Rules of Civil Procedure, December 2008; and are not required for a present or a future audit.

# 9. Record 10. Record Serfes Title 11.Retention 12.Incluslve Dates 13.Dispose 14.Volume
Serfes # ' . Period From (MM/YYYY) | To (MM/YYYY) After {in Cuble Feet)
910517-0001 |Open Public Records Act (OPRA) File - Request Form With |B Years 01/2004 12/2007 1.50
Fes . .
* Auditor Verification Required . ,
10{0517-0002 |Open Public Records Act (OPRA) File - Request Form 3 Years 01/2004 . 12/2010 1.50
, Without Fee i
1110601-0001 |Notice Flle - Legal Notice 8 Years 01/2004 12/2010 1.00
12{0807-0000 {Worker and Community Right to Know Act- Employer and |6 Years . 01/2004 12/2007 1.00
. County Lead Agency/i.ocal Agancy File (Copy) .
13]0703-0001 |Agency Year Two Thousand (Y2K) Testing Plan (Paper) |7 Years 01/1999 12/20086 1.00
* Auditor Verification Required . .
For Records Management Services Use Only ¢ . Total Volume : 6.00
15. Audit Verification . 16, Authorization 17, Disposttion
15.A &b&mwwm Slgpaur, . {16.A Authorizatlon Date 16.8 Authorlzation Number
15.B Date / r /‘K . 16.C >§”Mwlzuiw Signature, Records Management Services. 17.A Verification Signature 17.8B Date
. Form No, CR-AA-D005 (rav. 09-11-2012) Page3of4

) Run Date: 7/16/2014 1:19:49 PM
Authorization Date: 07/28/2014 Authorization Number: 516469 Page 4 of 5



Depariment of the Treasury, Divislon of Reyenue and Enterprise Services, Records Management Services

»

Damaged Records Certiflcate

instructions: T o and Addres
This request must be submitted prior to the disposition of any public
REQUEST AND records. Items.1. through 14 must be completed in full and lems 15.A o@c@j c.arwjmm & AUTHORITIES
and 15.5 slgned for fiscal records. NOTE: In the event of an unexpected | 1499 US Highway One Rahway NJ 07065
AUTHORIZATION FOR,  |scanning failure, until the problem is resolved, the form may besentto: |{732) 382-9400 Extn: 228
RECORDS DISPOSAL DISPOSAL REQUESTS, Depariment of the Treasury, Division of g
Ravenue and Enterprise Services, Records Management Services, P.O. 1.A Agency Retentlon Scheduls Number
Box 661, Trenton, N.J, 08625-0661. Questions, call 608-530-7481. C820000 - 009
2, Request Id/Date 3. Requested m:.‘ (Requesting Agancy Signalure) 4. Request Approved By (Custodian of Public Record Signature) 5. Records Manager
21813 Lisa Da Silva . : Josept{Bodak Lisa Da Silva
714/2014___|Pep Slemiofee Manasptp smnen . oS dere. b2 17, #ealll)
5.Archival Review 7. Early Records Disposal  (Due lo Document ConverSion or Wm«:mnmv 8, Comments - Document Converslon or Damage
Not Required Microfllm Digital Image

Authorizatlon is hereby requested for the disposal of the following public records In accordance with New Jersey P.L. 1953, ¢. 410 as amended. It is-urther cerliffied that the record series

listed herein have excaeded their respective retention periods and are not involved In any action, such as a pending OPRA reques, fitigation, or anticipated fiigation as per the Federal
Rules of Civil Procedure, Decemnber 2006; and are not required for & present or a future audit.

Authorization Date: 07/28/2014 Authorization Number: 516468 Page 5 of §

# 9. Record - 10, Record Serles Title 11,Retention 12.Incluslve Dates 13.Dispose 14.Volume
Serles # ) " Period From (MM/YYYY) | To (MM/YYYY) After (in Cublc Feet)
1410309-0001 {Invoice File - Invoices 6 Years ) 01/2008 12/2007 12.00
* Auditor Verification Required
1510002-0000 |Bank Statements. 6 Years 01/2005 12/2007 12.00
* Auditor Verification Required '
1610408-0001 |Leave Request {Original)- 2] <m.ma 01/2002 12/2007 1.00
. * Auditor Verification Required
For Records Management Services Use Only : Total Volume : 25.00
15. Audit Verlfication 16, Authorlzation 17. Disposition
15, ditor's Slgl 16.A Authorfzation Date : 16.8 Authorfzation Number
15.8 Date 16.C Authorizing Signature, Records Management Services 17.A Verltication Signature 17.B Date
. ) . Form No. GR-AA-0005 {rav. 08-11-2012) Page 4 of 4

Run Date: 7/16/2014 1:19:49 PM






